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International Conference on Gender, Language and Education (ICGLE)
2 – 4 December 2020
The Education University of Hong Kong

EasyChair User Manual

ICGLE EasyChair: https://easychair.org/conferences/?conf=icgle2020
· If you have already used EasyChair before, please go to Step 2 (page 4).
· If you have never used EasyChair before, please go to Step 1 to create your EasyChair account (page).

Step 1: Create an EasyChair account
1. Click the “create an account” button on the login page. 
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2. Tick the box to confirm “I’m not a robot” and click “continue” to pass through the robot check.
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3. Provide your name and email address and click “Continue” to create an EasyChair account.
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4. A confirmation email will be sent to your submitted email address. Access the URL provided in the email and continue the account registration process.
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5. Complete your account registration by providing all the required information within 30 minutes. Then click “Create my account”.
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6. Your EasyChair account has been created. Log in to access ICGLE 2020 by clicking “click here”.
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Step 2: Submit an abstract to ICGLE
1. After logging in to your EasyChair account, you can make an abstract submission to ICGLE by clicking “enter as an author”.
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2. Provide the author information as the first step of your abstract submission. 
· Please indicate the corresponding author(s) for your submission. The notification results will be sent to the corresponding author(s) only. 
· If there are more than three authors, please click “Click here to add more authors”.
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3. Provide the submission details (i.e. Title, Abstract, Keywords). The abstract text should contain no more than 300 words, with at least 3 (or at most 5) keywords, one on each line. Authors should choose their preferred presentation format before submission.
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4. A submission number will be produced if your submission is successful. You can check your submission details at any time. If you need to update your submission, click “Update information” on the vertical menu bar in the upper right corner. If you want to withdraw your application, click “Withdraw”. Please note that you will not be able to submit any abstracts or update your submission after the deadline (15 April 2020).
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5. An email notification regarding your submission will be sent to your registered email at the end of the process. 

For conference-related questions, please email icgle2020@eduhk.hk.
Conference website: https://www.eduhk.hk/lml/icgle/
[bookmark: _GoBack]DEADLINE: 31 May 2020 (Sunday)
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Create an EasyChair Account: Step 2

i

Please fill out the following form. The required fields are marked by *.

Note that the most common reason for failing to create an account is an incorrect email
address so please type your email address correctly.

First name:

Last name =

* Note: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and last name,
read the Help article about names

You may also be interested about our policy for usin
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Create an EasyChair Account: Last Step

Hello Chan Tuy! To complate the craation of your account please fil out the folowing form. You should create the account within 30
minutas, otherwise you vill have to il out this form from scratch.

T use EasyChalr, you must sgres to its Terms of Service (s terms), (donlosd terms),

1 3gree to EasyChair Terms of Sarvice

Enter your personsl dats.

First name’s | Chan

Last name * [y
Organization: *

Country: = v

The Web page is used to provide a link t it on some EasyChair pages, for example when you are mentioned 35
3n author in 3 published conferenca program. 1¢ s optional Plezse do not usa the Web page of your
‘organization here: i you il his ou, ¢ should only be your personal Wb page.

Your personal Web page

Enter your account information. Note that user names are case-insensitive

User name:
Passiiord: *

Retype the passiord: ©

Create my account
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Account Created

Your EasyChair account has been created! ‘

To log in and access ICGLE 2020 pages click here.
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ICGLE 2020 (International Conference on Gender, Language
and Education)

You are logged in to ICGLE 2020 (International Conference on Gender, Language and Education).

You have no roles at ICGLE 2020.
This conference accepts new submissions. You can log in as an author to make a submission:

« enter as an author
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Author Information

For each author please fill out the form below. Some items on the form are explained here:

- Email address will only be used for communication with the authors. It will not appear in public Web pages of this conference.
The email address can be omitted for not corresponding authors. These authors will also have no access to the subi n page.

- Web page can be used on the conference Web pages, for example, for making the program. It should be a Web page of the
author, not the Web page of her or his organization.

- Each author marked as a corresponding author will receive email messages from the system about t
be at least one corresponding author.

submission. There must

Author 1 (click here to add yourself)
First name:
Last name =

) corresponding author
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Author 3 (

First name:

Last name =

Email: =

) corresponding author

Click here to add more authors
7 Note: leave first name blank
the Help article about names.

k here to add yourself)

no first name. If you are not sure how to divide a nam

o the first and last name, read
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Title and Abstract

The title and the abstract should be entered as plain text, they should not contain HTML elements.

Title:

The abstract should not exceed 300 words

Abstract: =
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Keywords
Type a list of keywords (also known as key phrases or key terms), one per line to characterize your submission. You should
‘specify at least three keywords.

Keywords: =

Ready?

If you filled out the form, press the 'Submit' button below.
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‘The following part of the submission form was added by ICGLE 2020. It has neither been
checked nor endorsed by EasyChair

Preferred Presentation Format. * Select your preferred presentation format.
Paper Presentation

Poster Presentation

Abstract. Upload your abstract if you fail to input it above.

Choose File | Nofile chosen

Ready?
1f you filled out the form, press the "Subr

button below. Do not press the button twice: uploading may take time!
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New Submission ~ Submission 1 | IC EasyChair

Update information
Update authors

ICGLE 2020 Submission 1

If you want to change any informa

n about your paper, use links in the upper right corner.

Withdraw
For all questions related to processing your submission you should contact the conference organizers.
Click here to see information about this conference.

The submission has been updated!

Paper 1

Title: ee
dd

Author keywords:  ede
de

Last update:

Authors
first name _ last name email country  organization Web page corresponding?

Chan vy iwschan@eduhk.hk Hong Kong | LML v
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Log in to EasyChair for ICGLE 2020

s from easychair.org.

EasyChair uses cookies for user authentication. To use EasyChair, you should allow your browser to

Password:

Log

here

If you have no EasyChair account, create an account
here

Forgot your password?
Problems to log in? cli
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Create an EasyChair Account: Step 1

i

To create an EasyChair account you should have a valid email address and do the following.
1. pass a captcha to prove that you are not a robot;
2. fill out a simple form with your personal information;
3. follow the link we send to your email address to complete the account creation.

Please note that the use of EasyChair is subject to our terms of service.

+/ Imnota robot
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